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HOJIOKEHUE
O 3ALIUTE, XPAHEHWH, OBPABOTKE U HNEPEJAYE NEPCOHAJIBHBIX
AAHHBIX PABOTHUKOB u OBYYAIOLIIUXCHA

Hacrosimee IMonosxenue o 3ammre TIEPCOHANBHBIX IaHHBIX (Hanee - [Tonoxenue) MBY JO JUIT
paspaboTaHO C IENBIO 3aIUTEI MH(OPMAIHH, OTHOCAINEHCS K JIMYHOCTH M JIMYHOM JKW3HH
pabOTHHKOB K 06yyarommxcs (BoCIIMTAHHKKOB) 06pazoBaTeLHOM OpraHHM3alH{H, B COOTBETCTBHH C

Koncrurymmeit Poccutickoit Denepanun,

TpynoBemm koznexcom Pocceriickoii ®enepanmm,

GenepansubM 3aKoHOM 0T 27.07.2006 roma Ne 149-03 «O6 HH(pOPMAIIH, HHPOPMAITHOHHBIX
TCXHOJIOIMsIX M O 3alUTe HHOPMAIAMY,

®QenepanbubiM 3akoHoM 0T 27.07.2006 roma Ne 152-@3 «O nepcoHanbHBIX IaHHBIX,
DepepalbHbIM 3aKoHOM 0T 29.12.2012 roxa

No 273-®3 «O6 obpasoBannu B Poccuiickoii Deneparmy

Iocranosnennem IlpaBuTenscrea Poccuiickoit Oepepanun or 21.03.2012 No 211 «O6
YTBCPAVICHHH TICPEYHA MEp, HANpaBICHHBIX HA OGECIEYEHHE BBIIOIHEHWS obs3aHHOCTE}H,
TIPETyCMOTPEHHBIX DellepaTbHBIM 3aKOHOM «O TIepCOHATBHBIX TAHHBIXY

Llems IMonoxenus — onpenencaue nopsiika 00paGOTKM MePCOHATBHBIX JAHHEIX, obecreyeHue
3aIIATEI 1IPaB M CBOOON pabOTHHKOB M obyuarommxcs B JAT npu o6pabotke MX MEPCOHATBHEIX
AAHHBIX. a TalOKe YCTAHOBIEHHWE OTBETCTBEHHOCTH JOIKHOCTHEIX JHL, MMEIOUMX JOCTYH K
TIEPCOHATBEHBIM JAHHBIM PabOTHHKOB U obygarommxcs JIUIT, 3a HeBBIIOMHEHHE TpeboBaHuil HOpM,
PeryTMpyIomHX 00paboTKy M 3amuTy nepcoHaNTbHBIX JAHHELX.

Hacrosmee [Tonoxenue serynaer B CHJTY CO IHsl IPUHATHS K AEHCTBYeT GECCPOYHO, 10 3aMEHE!
ero HOBEM [lonoxkennem.

Bee pabotukn u  ofyuarommecs (3akommsre npeacrasurend) JJT nomkeel  6bITs
O3HAaKOMJIEHBI ¢ HacTosIMM [TosioxkeHHeM.

ObpabarbiBaembie nepcoHATBHBIE JAHHEIE TOIEKAT YHHYTOXEHHIO JTA00 06e3TMYMBAHMIO 110
JIOCTHKCHHH LeTel 00paboTKM MM B CITydae YTPaThl HeoBXOMMOCTY B JOCTHKEHHH THX LIEJICH.

1. O6mue nosoxenns

1.1 CybmexT nepcoHaIbHbIX JaHHEIX - oby4atommiics wim paGotank JIT, k KOTOpOMY OTHOCSTCS
COOTBETCTBYIOILHE I1€PCOHAIILHBIE TaHHEIE.

1.2 TlepconanbHbie pmamHBle - MHOGas HH(OpMAIIKs, OTHOCAIIAsCH K ONpeAe/IeCHHOMY HIIH
ONpENCIAEMOMY HA OCHOBAaHHMM TaKOii uH(popmanuu $usuyeckomy Iy (cyOBekTy
TICPCOHATBHBIX JAHHBIX ), B TOM YHCIIE €0 HaMHUITHS, HMS, OTYECTBO, I'OJI, MECHIII, aTa ¥ MECTO
POXICHMS, ajpec, ceMeiHoe, colmanbHOE, MMYIIECTBEHHOE MOJIOXKEHHe, 06pazopanue.
npoeccus, T0X0 e, Apyras uHbOpMAaIy.
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1.3 Tepconanbubie annbie pabotHuka JIT - nrpopMalms, HeobxoauMas paboTOATENIO B CBSI3HU ¢
TPYAOBBIMH OTHOUICHHSIMH M Kacaromascs KOHKPETHOro paboTHHKA.

1.4 ObpaboTKa NepCcOHANBHBIX NAHHBIX — JHOOBIE MEHCTBHS (OTEpalMM) WM COBOKYIHOCTH
ACHCTBHS (ONepanuii), COBEPIIAEMbIX C HCIIOJIb30BAHHEM CPEJACTB ABTOMATH3AIMH MM Ge3
HCIONB30BAHUS TAKMX CPEACTB C NEPCOHANBHBIMH JaHHBIMH, BKIO4Yas cGoOp, 3amuch,
CHUCTEMaTH3alMiO, HaKOIUICHWE, XpaHeHWe, yTOouHeHHe (OOHOBIEHHE, H3MEHEHHE),

| HCTIO/IB30BAHHE, pacnpocTpaHeHHe (B TOM YHCIIe nepesady ), obe3mmunBanue, GlI0KHpOBaHKE,

YHHYTOXKEHHE TTePCOHANIBHBIX JaHHBIX.

1.5 KondunaennmMaibHOCTh HEPCOHANBHBIX J@HHBIX - 00f3aTeNbHOE J[UIS  COOJIOJICHHS
Ha3Ha4YE€HHOI0 OTBETCTBEHHOrO JIMI4, MOJYYMBIIET0 AOCTYN K IE€PCOHAIBHBIM JIaHHBIM
CYOBEKTOB NEPCOHAIBHBIX NaHHBIX, TPeOOBaHHWE HE NONMYCKaTh HMX pAcIpoCTpaHeHHs 6Ge3
coryacus cyObeKTa NepCOHaIBHBIX JaHHBIX HJIH HHOIO 3aKOHHOTO OCHOBAHWA.

1.6 PacipocTpanesie INEPCOHATHHBIX JAHHBIX - JEHCTBHS, HANpaBJeHHBIE Ha Tepenady
NEPCOHATBHBIX JAHHBIX ONPEIEIIEHHOMY KPYTYy JIMIl (IIepeada NepCoOHaNbHbIX JaHHBIX) WU
Ha O3HAKOMJICHHE C IIEPCOHAIBHBIMH JIAHHBIMH HEOTPAHHYEHHOTO KPYra JIMIl, B TOM YHCIIEe
00HapoJI0BaHKEe MEPCOHATBHEIX JAHHBIX B CPEJICTBAX MACCOBOH HHMOPMAIIHH, pa3MEIIeHNE B
MH(OPMAIMOHHO-TEIEKOMMYHHKAIHOHHBIX ~CETSX WIM TNpeJOCTaBleHHe J0CTyNa K
[IEPCOHANBHBIM JIAHHEIM KaKUM-JTHO0 HHEIM ciocoboMm.

1.7 cnonb3oBanue NEPCOHANBHBIX JAHHBIX - JEHCTBHs, HalpaBleHHbIE Ha PacKphITHE
NEPCOHATBHBIX JIJAHHBIX HEONPEAEIeHHOMY KPYI'y JIMIL;
® HCIOJIb30BaHWE IIEPCOHATBHBIX [I@HHBIX - JEHCTBHS (OMepalyu) C NepCOHATLHBIMH

JaHHBIMH, COBEPIIaEMbIE JOJDKHOCTHBIM JIMIIOM O6pa3oBaTeIbHOM OpraHu3aluy B HemsixX
NPUHATHS PEIICHHUN WM COBEPIICHHMS HWHBIX NEHCTBHI, MOPOMXIAIOMIAX OPHIHYECKHE
TMOCNE/CTBHS B OTHOIICHHH CYOBEKTa NMEPCOHANBHBIX NaHHBIX MO0 MHBIM 06pazoM
3aTpardBalOIHX HX IpaBa ¥ cBOOO/IbI HIIM NpaBa W CBOOOIbI APYTHX JIHIL;

® OnOKMpOBaHWE TEPCOHATBHBIX  JIAHHBIX - BPEMEHHOE MpeKpaileHHe c6opa
CACTEMATH3allM{, HAKOIJICHHUA, HCIONb30BaHMS, PACIPOCTPAHEHHS [EPCOHATLHBIX
JAaHHBIX CyOBEKTOB MEPCOHANBHBIX JAHHBIX, B TOM YHCIIE HX TIepEIadn;

® YVHHYTOXEHHE NEepPCOHAIBHBIX JAHHBIX - NEHCTBHSA, B Pe3YNbTaTe KOTOPHIX HEBO3MOKHO
BOCCTaHOBHTP COJCPIKaHWE IEPCOHAILHLIX NaHHBIX B HH(MOPMALMOHHONW CHCTEME
NEPCOHANBHBIX JaHHBIX CYOBEKTOB NEPCOHANBHBIX NaHHBIX WM B PE3yJIbTaTe KOTOPBIX
YHHYTOXAIOTCA ~ MaTepHANbHBIE HOCHTENHM TEPCOHATBHBIX JAHHBIX CYOBEKTOR
NIEPCOHANTLHBIX JaHHBIX;

* 00e3THYMBAHKE NEPCOHANBHBIX [AHHBIX - JEHCTBUS, B Pe3yIbTaTe KOTOPHIX CTAHOBHUTCS
HEBO3MOXHBIM 0€3 HCIO/Nb30BaHHS JIOMONHATENFHON HH(POPMAIIMHA  OIPEIEITATE
IPHHA/UICKHOCTE MEPCOHATBHBIX /JaHHBIX KOHKPETHOMY CyOBEKTY MEPCOHATBHBIX
JAHHBIX;

* OOWIEJOCTYNHBIE TEPCOHANbHBIE [aHHBIE - TIEPCOHANBHBIE [aHHBIE, JOCTYI
HEOTPaHWYEHHOI0 Kpyra JMIl K KOTOPbIM IPENOCTAaBIECH C COINIAacHs CyObheKTa
NEPCOHANTBHBIX JAHHBIX WM HA KOTOPhIE B COOTBETCTBHH C (heflepaTbHBIMU 3aKOHAMH HE
pacrpocTpansercs Tpebosanie coOMOACHNAA KOHDHIEHIIMATBHOCTH,

uHbopmanus - cBeeHus (COOBIIEH S, TAHHbIE) HE3ABHCHMO OT (OPMEI HX IPEICTABIECHHS;

AOKYMEHTHPOBaHHAs HH(OPMALKS - 3aQHKCHPOBaHHAS Ha MATEPHAITEHOM HOCHTEJE Iy TeM

AOKYMEHTHPOBAHHA HHQOPMALMS C PEKBU3MTAaMH, IO3BOISIOLAMY OTIPEIETHTh TAKyIO
HHGOOPMALIHIO HITH €€ MaTepHaTbHEIH HOCHTES.

1.8. Uaopmannonnas cucrema OO - HHPOPMAUMOHHAS CHCTEMa, NPEICTABSIOMAsT COBOH
COBOKYITHOCTh TI€PCOHANBHBIX JAHHBEIX, COJEPKAINMXCA B Oa3e MaHHBIX, a TaKKke
MHGOOPMALMOHHEIX TEXHOIOTHH M TEXHMYECKHX CPEJICTB, MO3BOJISIONIHX OCYIIECTBIIATE

06paGoTKy TakMX MEPCOHATBHBIX JAHHBIX C HCIIOIB30BAHUEM CPEICTB ABTOMATH3AIMH HITH
6e3 HCIONB30BAHMA TAKUX CPEJICTB.
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2. IlepconaibHble JaHHbIE PAGOTHHKOB H 06y4al0mmxcs

1.8. K mepcoHansHBIM JaHAeM pabotauka OO, IoJIy4yaeMbeIM  paboTosiaTeNieM M TIOJIEKaluM
XPaHEHHIO Y paboToAateis B MOPSIKE, MPETyCMOTPEHHOM JeHCTBYIONIMM 3aKOHONATENECTBOM
W HacTosIM [JosioKeHHeM, OTHOCSTCS CIIeTyIOIIHE CBEICHMS], CONePXKAIIMECS B TMUHBIX [e/1ax
pabOTHHUKOB:

1.8.

MacIOPTHEIE JaHHBIE pabOTHHKA,

WHH;

KOIHA CTPAaXOBOr0 CBH/IETENBCTBA FOCYJapCTBEHHOTO IEHCHOHHOTO CTPAXOBAHMS,;
KOT|s JIOKYMEHTa BOMHCKOIO y4eTa (I BOGHHOOOS3aHHBIX W JIHI, IOUIEXKAIHX
TIPU3bIBY Ha BOGHHYIO CIIykOY);

KOIHs JOKyMeHTa 00 00pa3oBaHnH, KBATH()HKALMH WM HATHYHH CTICLHATBHBIX 3HAHKI
(mpu mocTynieHaH Ha paboTy, TpeOYIOILYIO CeNHATEHBIX 3HAHWN HITH CIIEIMATEHOMN
TIOJITOTOBKH );

QHKETHBIE JIaHHBIC, 3alOJIHEHHbIE PaDOTHHKOM NpPH MOCTYIUIEHHH Ha paGoTy WM B
nporecce paboTeI (B TOM uMCIIe - aBTOGHOrpadusi, CBENEHUS O CEMEHHOM ITOJIOKEHHH
paboTHHKA, mepeMeHe HaMHUITHH, HATHYAY JIETeH U MKIHBEHIIER);

JAOKYMEHTBI O BO3pAcTe MaIOJIETHHX JIeTel  MECTe HX 00YYEHHUS;

AOKYMEHTEI O COCTOSIHHH 370pOBbs (CBEJIeHHs 00 HHBATHIHOCTH, 0 GEPEMEHHOCTH H
T.IL);

HHBIE JOKYMEHTBI, KOTOpBIE C Y4€TOM CHEHH(HKHA pabOTBl W B COOTBETCTBHH C
3aKOHO/IaTeNbeTBOM Poccuiickoi Menepaiiy 10/DKHB GEITH NPeTbABIEHB PAGOTHHKOM
IpH 3aKIIOYCHAH TPYAOBOrO J[IOrOBOpa WIM B TEPHOA €ro JAeHCTBUS (BKIFOYAs
MCIIMIMHCKAE 3aKIIOYCHHS, MpEIbABIsSEMble pabOTHUKOM [NPH TPOXOKICHHH
00s3aTeNbHBIX NPe/IBAPHTEIBHBIX U IEPHOIMYECKUX MEIHIIMHCKHX OCMOTPOB);
TPYZIOBOH JIOrOBOP;

3aKJIFOYEHME MO JaHHBIM TCHXO0JIOTHYECKOr0 HCCIEI0BAHMS (€CITH TAKOE HMEeTCs);
KOIHH [TPHKa30B O TpHEMe, TIepeBoiax, YBOIbHEHHH, MOBBIICHHH 3apaboTHOMN IUIATHL
[IPEMUPOBAHUH, MOOLIPEHUAX U B3bICKAHHUSIX

JIMYHas KapTouka 1o opme T-2;

3asBIICHUS, OOBICHUTEILHBIE U CITYXKeOHBIE 3aITUCKH paboTHHKa;

AOKYMEHTBI 0 IPOXOXKACHAN PaOOTHAKOM aTTECTALIWH, IOBBIIECHHS KBAA(DHKAIMH;
HHBIC JOKYMEHTBI, COJCpIAlHe CBCACHHA O pabOTHWKE, HAaXOXKIEHHE KOTOPHIX B
JIHIHOM Jienie PabOTHHKA HEOOXOMMMO ISl IOKYMEHTAIBHOTO O(OPMIEHHS TPYIOBEIX
PaBOOTHOMIEHHH ¢ PabOTHAKOM (BKTOYas MPHIOBOPEI Cy/id O 3alpere 3aHUMAThCS
TeIarOrM9eCKOH JIeSTETbHOCTHIO I 3aHUMAaTh PYKOBO/ISIIHE JODKHOCTH).

K mepconamshbiv namuemv obydarommxcs JUIT, momywaemsx JUIT ® momiesxkammix
xpatenuto B JI/IT B mopsyike, nmpeaycMOTpEHHOM AEHCTBYIOIMM 3aKOHOIATENHCTBOM H
HactosmmM  [lonojkeHWeM, OTHOCATCA —CIHEIYIOIIME CBENCHHS, COJEP/KALNMECS B
unopmanmonHoit cucreme JIJT:

AOKYMEHTBI, YI0CTOBEPSIOIIHE THYHOCTH 00Y4YalOMEerocs (CBHAETENBCTBO O POXKICHHH
WITA 1IAcTopT);

JOKYMEHTBI O MECTE NIPOIKHBAHHSI,

JIOKYMEHTBI O COCTABE CEMBH;

NAaCNOPTHBIE JAHHBIE POJIMTENIEH (3aKOHHBIX IPe/ICTABUTENIEH ) 06YYaroNIerocs;

KOIMHs CTPax0BOrO CBUETEBCTBA FOCY/JaPCTBEHHOTO IEHCHOHHOTO CTPAXOBAHMU
AOKYMEHTEL, IOITBEPIKIAIOIIHE NPaBa Ha JONOJIHUTEIbHbIC TAPAHTHH M KOMIICHCALUH
1O OMPE/IEIEHHBIM OCHOBAHMSM, IIPETyCMOTPEHHBIM 3aKOHOATEBCTBOM (POIUTENTH-
HHBAJIMIBI, HEMOHAS CeMbs, peDeHOK-CHpPOTa H T.I1.);

HHBIC JIOKYMEHTBI, CONIEpXKAlllMe NEPCOHATLHEIE JAHHLIE (B TOM YHCIE CBECHHS.
HEOOXO/MMbIE /U TPENOCTABICHHS OOYHaloIeMycsi (€r0 POIHTENSM, 3aKOHHBIM

MPE/ICTABUTENSIM) TapaHTHH M KOMIEHCAMM, YCTAHOBIEHHBIX JIEHCTBYIOIIUM
3aKOHOATEIHCTBOM ).



3. Ipasuia 06padoTKH MEPCOHATLHBIX JAHHBIX

3.1.  OGpasoBarenbHas OpraHu3allis ONpPCACIACT obbeM, cojepxkanue 0OpabaThBaEMBbIX
[IepCOHATBHBIX JAHHBIX PAOOTHHKOB H 06yJaroImMXCs, PYKOBOJCTBYSCH KonctuTyLen
Poccuiickoit ®Denepaiuy, TpyaoBbIM —KOJICKCOM Poccuiickoit ®Deneparuu, 3aKOHOM
Poccuiickoit Denepamun «O6 0bpazoBaHUK) X HHEIMH (enepanbHBEIME 3aKOHAMH.

32. Obpaborka NepCOHAIBHBIX JTAHHBIX pabOTHHKOB OCYIIECTBIISETCS HCKITFOUUTEIBHO B HE/SX
oBecricucHAs CODMIOIEHNS 3aKOHOB M MHBIX HOPMATHBHBIX NPABOBBIX AKTOB, COLCHCTBHS
pabOTHAKaM B TPYAOYCTPOHCTBE, oOyueHHH H IPOABIDKCHHH IO ciayx0e, a TaKKe
oBecredeHns TATHON 6e30macHOCTH PabOTHMKOB, COXPAHHOCTH HMYILICCTBA, KOHTPOJA
KONMYECTBA W KA9ecTBa BBIOIHAEMOH paboThL.

O6paboTka MepCOHATBHBIX JaHHBIX paboTHUKOB ¥ O0ydJaIOLIHXCS (BocrarannukoB) JIJIT
MOYKET OCYIIECTBIATECS HCKIIOUATEIBHO B IEJIAX obecrieueHust COOMFOICHHS 3aKOHOB M HMHBIX
HODMATHBHBIX IPABOBBIX AKTOB; CONCHCTBHAS obyuatommaMesi B OOYUEHHH, TPYAOYCTPOHUCTBE:
obecrieyennss WX JH4YHOM ©0€30MaCHOCTH; KOHTPOIS KadeCTBa obyueHust H obecriedeHuUs
COXPaHHOCTH MMYIIIECTBA.

3.3 Bce mepcoHanBHBE JaHHBIE PabOTHHKA JUIT npenocraBisioTcs pabOTHAKOM JIMHHO, 34
MCKITIOUEHHEM CITydaeB, TPELAyCMOTPEHHBIX (e/lepabHbM 3aKOHOM. Eci mepcoHAIBHEIE
JlaHHbIe pabOTHHKA BO3MOXKHO TONYHHTh TOIBKO Y TpeThel CTOpOHbL, TO paboTonarels 00s3aH
3aparee YBEIOMHTH 00 5TOM pabOTHHKA H MOITY'HTh €r0 IHCEMEHHOE COTMIACHE. Pabotoznarerns
JIOIDKEH COOBIMTH paGOTHHKY O HEJX, NPEe/IoNaraéMbiX HCTOUHHUKAX 1 criocobax MmoTy4CHHs
[IepPCOHANBHBIX IAHHBIX, & TAKKE O XapaKTepe MOEHKAIIHMX MOy CHMIO TNepCOHATBHBIX TaHHBIX
U [IOCTIEICTBHSX OTKa3a pabOTHHKA 1aTh MACBMEHHOE COITIache Ha MX MOTy1CHHC.

3.4 PaGOTHHKH ¥ POJMTENH (3aKOHHBIE TPE/CTABHTEIIH) 0byuqaromerocsi (BOCITUTAHHKKA) JIODKHbI
6BITH IPOHH(OPMHUPOBAHEI O IEMSX 0OPabOTKH MEPCOHATBHBIX TAHHBIX.

3.5 JUIT ue wmMeer mOpaBa MNOIy4darb H o6pabaTbiBaTh TEPCOHATLHBIC JIAHHBIC paboTHHKA,
obyuaromerocsi (BOCIHTAHHAKA) O €ro NOJMTAIECKHX, PENMTHO3HBIX M MHBIX YOCKICHHIX H
YACTHOM JKU3HH 6€3 MHCHMEHHOIr0 coracus paboTHHKa, oby4aromerocs (BOCIIMTAHHHKA).

e JIAT He wMeeT npaBa NOTy4aTe H obpabaTsBaTh MEPCOHATBHBIE JAHHBIE PAOOTHHKA,
oGyuarormerocsi (BOCIHTAHHKAKA) O €r0 4WICHCTBE B 06IecTBEHHBIX O0BEIHHEHHAX HIIH €ro
npodCOFO3HOM JEATENLHOCTH, 33 MCKIIOUCHHEM CITyHacs, TpeTyCMOTPEHHBIX (eIepatbHbIM
3aKOHOM.

Cornacue CyObeKTa MEPCOHANBHbIX JAHHBIX HE TpebyeTcs B CIEIYIONIMX CITydasX:

e 00paboTKa ePCOHANBHBIX JAHHBIX OCYIIECTBICTCS Ha OCHOBAHHA Tpynosoro kozexca PO,
®epepansHoro 3akona or 29.12.2012 1. Ne 273-®3 «06 obpazosanun B Poccuiickoit
®egepanu» WM HHOTO (eNepaTbHOrO 3aKOHA, YCTAHABIHBAIOUICIO €€ HEIb, yCIIOBHSA
TOTyueHHs ePCOHATBHBIX NAHHBIX H KPYT CYOBEKTOB, NCPCOHATBHEIC AAHHBIC KOTOPBIX
moiexar o0paboTke, a TaKKe ONPEeNeNsIOmero MOoIHOMOYMS OGpazoBaTelbHOTO
OpraHM3aIum;

e 00pab0TkKa MEPCOHATBHEIX [AHHBIX OCYIISCTBICTCA B HEILIX HCTIOTMHCHHA TPYAOBOIO
JIOrOBOPA;

e 06paboTKa TEpCOHATBHBIX JAHHBIX OCYIIECTBIAETCS UL CTATHCTHHECKMX MM MHBIX
HAYYHBIX Ie/1e#l IPH YCIIOBAN 00S3aTENbHOTO 00e3THMBAHIS ISPCOHATLHEIX HaHHBIX,

e 06paboTKa NepcOHANBHBIX JAHHBIX HEOOXOAMMA JUIsl 3AUMTHI XKU3HH, 3/I0POBBA HITH MHBIX
JKHA3HEHHO BAKHEIX WHTEPECOB CyOBEKTa NMEepCOHATBHBIX NAHHBIX, SCIW TIOTYHCHHE Cro
COTJTaCHS HEBO3MOKHO.

4. XpaHeHue ¥ HCN0/1b30BaHHE MEPCOHANBHBIX TaAHHBIX
4.1.  TlepcoHanbHBIE IAHHBIC XPAHATCS HA GyMaKHBIX M 3JIEKTPOHHBIX HOCHTENSX, B CICIHATIBHO
npeIHa3Ha4YeHHbIX IS 3TOr0 MOMEIICHHAX.
42. B npouecce XpaHeHHs [IEPCOHATBHBIX JAHHBIX JOHKHBI obecreynBaThCA:
e Tpe6oBaHMA HOPMATHBHBIX JOKYMEHTOB, YCTAHABJMBAIOUMX [MpABUila XpaHCHHA
KOH(HIEHIMATBHBIX CBEICHUMN;
e COXPAaHHOCTh MMEIONIMXCS JAHHBIX, OTPaHWYCHHE JIOCTyNd K HHM. B COOTBETCTBHH C
sakoHOaTebeTBOM Poccniickoit @enepatuy 1 HacTosIAM [1ooXKeHHEM;
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* KOHTPOJE 32 NIOCTOBEPHOCTBIO H MOHOTOH MEPCOHANBHBIX JAHHBIX, MX PEryIspHOE
OOHOBIIEHHE ¥ BHECEHHE 110 MEPEe HEOOXOIMMOCTH COOTBETCTBYIOIHX H3MEHEHHH.
Hoctyn k nepconansubM fanaEM paGoTHIKoB OO HMEIOT:

¢ HMpeKTOp; '

® TJaBHBIH Oyxranrep;

® 3aMECTHTEIH JUPEKTOpa;

®  CEKpeTaph TUPEKTopa;

® OTBETCTBCHHBIHA 3a paboTy caiita JIJIT;

® COTPY/IHMK, HA3HAYCHHbIH MPUKa30M IUPEKTOpa
[Tomumo 1w, ykasanusix B 11. 3,3, HacTOsImEro TTonosxenus, npaso A0CTyma K TIEPCOHAIBLHEIM
AaHHBIM MMEIOT TOJIBKO JIHIA, YTIOIHOMOYEHHbIE AEHCTBYIOIMM 3aKOHOIATEILCTBOM.
Jlumna, uMerouMe 0CTYT K MepCOHATBHBIM JAHHBIM 0OS3aHBI HCIIOTE30BATE NIepPCOHAEHEIE
AaHHbIE JIUIIb B IEJIAX, VISt KOTOPBIX OHH OBLIH IIPE/IOCTaBIIEHbI.
OTBeTCTBEHHBIM 3a OpPraHW3AMIO W OCYIIECTRICHHE XpaHEHUs! TIePCOHANBHBIX MaHHBIX
pabotHukoB ¥ obywarommxcs JUIT ssmastores pabOTHHKM, Ha3sHAYEHHBIE MPHKA30M
JMpeKTopa.
[lepconansrbie nanmHble PaGOTHHKOB OTpakKalOTCsl B IMYHON KapTodke paboTHHKa ((hopma T-
2). KOTOpast 3aN0JHAETCS OCTE W3IaHus TpHKasa O ero npreme Ha pabory.
Ilepconanenble ganuble paGOTHHKOB M OOy4aroumxcsi (BOCIHTAHHUKOB) CONEPXKATCS B
uHpopmaimonHoi cucteme JUIT, Ha GyMaHBIX HOCHTEISX H B 5JIEKTPOHHOM BHJIE.
Ilepconanbhsle naHHbBE Ha GYMaKHBIX HOCHTE/ISNX (GOPMHPYIOTCS ¥ XpaHATCS B NopsaKe.
ONpeZIe/ICHHOM HOMeHKaTypoit nen J{JIT.

S. Ilepenaqa nepcoHANLHBIX JaHHBLIX
Ilpu nepenave nepcoOHATBHBIX JAHHBIX APYTHM IOPHIMYECKHM | (hu3udeckuM mriam. JUJIT
JOJDKHO COOMIONATH Clieyionue TpeboBaHus:
Ilepconanbubie nanHble paGoThEKa (0GyHaomIErocs, BOCIIHTAHHHKA) HE MOTYT OBITH
COOOIIEHBI TpeThell CTOpoHE 6e3 MHCEMEHHOTO COIJIACHS pabotruka, oOygaromerocs
(BoCIIMTaHHMKA), pomuTenedl  (3aKOHHBIX NIPE/ICTABHTENIEH)  HECOBEPIICHHOIETHETO
(ManonerHero) obyuwaromerocs (BocnMTaHHMKA), 32 HCKIIOUCHHEM CIIy4aeB, KOrja 310
HEOOXOMMO /15l IPEYTIPEKAEHHS YTPO3BI KUZHH H 3I0POBBIO paboTHHKA (0Oyyarommerocs.
BOCTIMTaHHMKA), & TAK)Ke B CIIydasX, YCTAHOBIIEHHBIX (beneparbHBIM 3aK0HOM.
Jlnua, nmosydaronye nepcoHaNbHBIE JAHHbIC paboTHHKa (00ydaromerocs, BOCIHTAHHHKA)
JIOIDKHBI IPEYIPENAATECA O TOM. YTO STH JaHHBIE MOTYT OBITb MCIIOJIL30BAHB! UL B
e, JUIs KOTOPbIX OHM coobuieHsl. OO no/mkHa TpeGOoBATE OT YTHX JHIl TIO/ITBEPKACHHS
TOrO, 4TO 3TO NpaBuiIo cobmoneno. Jluna, nmomygaromme NIEPCOHANBHEIE JaHHBIE 005A3aHEI
COO/IOAATh PeXUM KOH(WICHIMATEHOCTH. [[aHHOE TONOXEHHe He pacnpocTpaHsercs Ha
OOMeH IIepCOHANEHBIME JAHHEIMH B TIOSIZIKE, YCTaHOBIIEHHOM (he/IepalbHEIMHA 3aKOHAMH.
Ilepenaya mnepcoHANbHBIX NAaHHEIX paboTHMKA (obyuarouierocs, BOCIHTaHHMKA) ero
IPE/ICTABUTENSIM  MOXET OBITh  OCYIIECTBICHA B  YCTAHOBIEHHOM AECHACTBYIOIIUM
3aKOHOAATENBECTBOM MOPAJIKE TOTLKO B TOM 06beMe, KOTOPBIA HEOOXOHM JUI4 BEITOIHEHHS
YKa3aHHBIMH NPEACTABUTEIAMH MX ()YHKIIHH,

6. O6s3anHOCTH paboTogaTes M0 3AIHTe NEePCOHANBHBIX JaHHLIX paboTHHKA
Paboronarens obs3an 3a cBoif cuer oBecreunTs 3alIATY [EPCOHAIBHBIX JAaHHBIX
PaboTHuka o1 HempaBoMepHOro WX WCHOMB30BAHWS WM yTparsl B TOPSAJKE,
YCTaHOBJIEHHOM 3aKOHOJATEIbCTBOM PO.
Paboronarens 06s3an npuHUMaTs Mepbl, HEOGXOHMBIE H 10CTATOYHLE s obecneyeHus
BBIOHEHHA OOs3aHHOCTEH, NpPeXyCMOTPEHHEIX (eneparbHEIME 3akoHaMu B O6yacTH
3allATEI EPCOHATBLHBIX IAHHBIX ¥ HHBIMH HOPMATHBHBIMH TIPABOBBIMH AKTAMH:
¢ HaslHaYaTk COTPYNAHMKA, OTBETCTBEHHOIO 3a  OPraHH3ALMIO 06paboTku
NEePCOHATBbHBIX JaHHBIX;
® H31aBaTk JNOKyMEHTHI, onpesensomme nomutuky JJUIT B OTHOMCHHHA 00paboTku
TICPCOHATLHBIX NaHHBIX, JIOKABHBIE aKThl 10 BONPOCAM 06PabGOTKH M 3aIMHTHI
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6.4.

6.6.
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MEPCOHAITBHBIX JAHHBIX;

¢ [PUMEHATH IPABOBbLIE, OPraHU3AIMOHHEIE U TEXHHYECKHE MEPEI 110 00ECIEYECHHIO
6e30nacHOCTH MEPCOHAIBHBIX JaHHBIX;

e 1pu cbope mepcoBanbHpIX AaHHBIX PaborHuka-rpaxnanusa PO obecreumsars
3altiCh, CHCTEMATH3alMI0, HAKOIUICHHWE, XpaHeHHe, yTouHeHHe (OOHOBJIEHHE,
H3MEHEHHE), H3BJIeYeHHEe MePCOHANLHEIX JaHHBIX PaboTHHKA C HCIIOIE30BAaHHEM
0a3 naHHBIX, HAXOAALIMXCA Ha TeppuTopuu PO.

® OCYIIECTBISATH BHYTPEHHHUH KOHTPOJb M (MJIM) ayJUT COOTBETCTBHA 00pabOTKH
TIEPCOHATBHEIX JaHHBIX (eepanbHBIM 3aKoHaM B 00JIaCTH 3aIIMTEI TEPCOHATBHBIX
JAaHHBIX W WHBIM HOPMATHBHBIM IIPaBOBBIM aKTaM, TpeOOBaHHMAM K 3alluTe
MEPCOHANbHBIX JIaHHBIX, TOJWTHKE Oleparopa B OTHOmEHMM 00paboTku
MEPCOHATBHBIX JaHHBIX, TOKATBHBIM aKTaM OIepaTopa;

® OIIGHMBATh BpPEJ, KOTOPbIH MOXKET OBITh NMPHYMHEH CYOBEKTaMm MEPCOHATBHBIX
JaHHBIX B ClOydae HapylleHHs 3aKoHOJaTeabcTBa B 0OJAacTH  3allUTHI
TTEPCOHANIBHBIX JIaHHBIX, COOTHOIIEHHE YKa3aHHOI'O Bpeda M MNPUHUMAEMBbIX
OTIEpaTopoM MEp, HalpaBlIeHHBIX Ha o0ecnedYeHHe BBINOIHEHHSA OOA3aHHOCTEH,
IPeayCMOTPEHHBIX 3aKOHOM;

® 3HAaKOMHUTH pabOTHHUKOB, HEMOCPEACTBEHHO OCYIIECTBIAIOMMNX 00paboTKy
HePCOHAIBHBIX JAHHBIX, C MMOJIOKECHUAMH 3aKOHOJATEIhCTBA B 00IACTH 3allIUTEHI
MEPCOHANBHBIX JaHHBIX, B TOM YHCJIE C JOKYMEHTaMH, OTIPEISTSFOIIMMHM ITOJIMTHKY
omeparopa B OTHOIIEHWH OOpabOTKH NEPCOHANBHBIX [IAaHHBIX, JIOKAJIbHBIMH
aKTaMH II0 Bompocam 0OpaOOTKH MepCOHANBHBIX AAHHBIX, M (umH) obydarhb
YKa3aHHBIX pabOTHHKOB.

PaGotonarens 06s3an o3HakomMuTs PaboTHMKA W €ro NpeACTaBUTENECH C HACTOSIIMAM
HOJ’IO)KCHHCM H X IIpaBaMH B oﬁnac’m 34allIHUTEL nepconammm JaHHBIX 10 POCITHCE.
PaGotoparens o0sa3aH obecneunTh PaboTHHKY cBOOOIHBIA OecriaTrHeId OOCTYN K €ro
NepPCOHANbHBIM JaHHBIM, BKIIOYas NIpaBO Ha MOJy4YeHHe Komud mo6o# 3ammucH,
COAEpAKallleld €T0 NMepCOHAIbHbBIE JaHHBIE, 32 HCKIIOYEHHUEM CIIydaeB, IPEIyCMOTPEHHBIX
3aKOHOM.

Pabotogarens o6s3an no tpebopanuio PaboTHuKa NPeTOCTAaBUTE €My IOTHYIO
uH(pOpMAITKIO 0 ero NepcoHaNbHbIX JaHHBIX U 00pad0TKe 3THX TaHHBIX.

PaGotomarens 00s43aH e€XKerogHo MmMox pOCHUChH 3HAKOMHTH PaboTHHKa ¢ 3amucsaMu B
JTUYHOM KapTouke T-2.

7. IlpaBa paboTHHKOB, 00y4aOMUXCH (BOCIHTAHHHKOB)
Ha ofecrneyeHne 3aMHThI NEPCOHAIBHBIX JAHHBIX
B nensix obecriedeHns 3aldThl MEPCOHATBHBIX JaHHBIX, XpaHsiuxces B JUIT, paborauku u
oby4aromuecs (POIUTENH (3aKOHHBIE IIPEACTaBUTEIN) MAJIO/IETHEIO HECOBEPILICHHOJIETHETO
obyyarortierocs) JIJIT. umeror npaso:

® TI0Jy4aTh OTHYIO HH(OPMALHIO O CBOMX NEPCOHATBHBIX JAHHBIX B HX 00paGoTKe:;

e ¢BOOOIHOrO HECNIATHOrO HOCTYTIA K CBOMM NEPCOHATBHBIM JaHHBIM, BKIFOYAs IPaBo HA
NOJTy4eHHe KOIUH JIF000H 3aIIHCH, COAEpIKallel MepcoHaIbHbIE TaHHble pabOTHHKA, 3a
HCKIIIOYEHHEM CIIy4aeB, NPEIYCMOTPEHHBIX (eNepalbHbIMH 3akoHaMu. [lomydeHue
yKa3aHHOW HH(OpPMAIMH O CBOMX IE€PCOHATBHBIX MAHHBIX BO3MOMKHO IIPU JIAYHOM
obpatenuu paboTHHKA, 00ydaromerocs (11 MaIOIETHETO HECOBEPLICHHOIETHETO — €10
pOIMTENIEH, 3aKOHHBIX MPENCTABUTENEH) — K JIUILY, OTBETCTBEHHOMY 3a OPraHM3al{iO
OCYILIECTBJICHHE XPAHEHHUS NIEPCOHAIBHBIX AHHBIX paOOTHUKOB;

e TpebOBaTH 00 NCKTIOYEHNH HIIH HCIIPABICHHH HEBEPHBIX, WM HEMOTHEIX NIEPCOHATHHBIX
JaHHBIX, & TAKXKE JaHHBIX, 00paboTaHHbBIX C HapyleHHeM TpeOOBaHMM JeHCTBYIOMEro
3aKOHOJATENBCTBA. YKazaHHOe TpeOOoBaHHE AOMKHO OBITE O(YOPMIIEHO MHCEMEHHBIM
3asBlIeHHEM pabOTHHUKA Ha UM pykoBoautens JJIT;
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¢ INCPCOHANbHBIC JAaHHBIC OLEHOYHOTO XapakTepa pabOTHHK, OOYYArOIMICS (POIMTEND,
3aKOHHEIH TIPEJICTABUTENb HECOBEPIIEHHONIETHETO OOY4Yalomerocs) HMeeT TIpaBo
JONOJIHUTD 3asIBICHHEM, BHIPAKAIOIIHM €0 COGCTBEHHYIO TOUKY 3DEHMS.
TpeGoate 06 n3semenun OO Beex JMII, KOTOPBIM paHee GBUTH COOBIIEHEI HEBEPHBIE WK
HEIIOJIHBIC NEPCOHANbHbIE [MaHHBIe paboTHMKA, o0ydaromerocs (BOCIMTaHHMKA) 000 Bcex
MPOH3BE/ICHHBIX B HUX HCKIIFOUEHHSAX, UCTIPABICHUSX MITH JOTIOTHEHHSX.

8. Ob6s3annocTH Cy0beKTa NepCOHATLHBIX JaHHbIX
10 00€CIEeYEHHI0 10CTOBEPHOCTH €ro MePCOHAILHBIX AAHHBIX

8.1 B uensix obecrieyenns 10CTOBEPHOCTH [IEPCOHATBHBIX JAHHBIX PAGOTHHKA 0GS3aHbI:

9.1.

9.3.

9.4.

Ilpn mpueme wa paGory B JIIT mpencrarmsrs ymomsomoueHHEM paGoraukam JJIT
JIOCTOBEPHBIC CBEICHHSA O ceOe B Mops/IKe U 00BeMe, TIPe/lyCMOTPEHHOM 3aKOHOIATETbCTBOM
Poccuiickoit ®enepanmn.

B ciydae m3aMeHeHHs NepCOHANBHBIX IAHHBIX pabOTHUKA: (aMUIHA, WM, OTYECTBO, azmpec
MECTa JKHUTENbCTBA, aCIIOPTHEIE JaHHBIE, CBeJIEHHs 06 06pa3oBaHHH, COCTOSHUM 30POBbS
(BCIIE/ICTBUE BIABIICHHS B COOTBETCTBHH C MEAHIIMHCKUM 3aKTFOYEHHEM IPOTHBONOKA3AHHi
JUIS BBIOMHEHHS] PabOTHHKOM €ro JOJDKHOCTHBIX, TPYAOBBIX OOSA3aHHOCTEH W T.IL),
coobmarh 06 3ToM B TedeHHe 5 paGoumX JHeH ¢ JaThl HX H3MEHEHH.

B crmyuae mpoxokienns Kypcop, NONydeHHs Harpaj, OJarofapHOCTEH, IPOXOKICHHS
aTTecTallii W T.JI., CooOMAaTh 00 3TOM B TeueHHe 5 pabouux JHEW C JaThl IMOTyHEeHWS
TOJITBEPIKIAIOIETO JOKYMEHTA.

9. OTBeTCTBEHHOCTH 32 HAPYIIEHHE HACTONILET0 TIOJI0KEHNS
3a Hapymienne nopsiaka 06paboTku (cOopa, XpaHeH!s., HCTIOMB30BAHHS, PACIIPOCTPAHEHHS 1
3AIIATE) [ICPCOHAIBHBIX JAHHBIX JO/DKHOCTHOE JIMLO HECET aJMHHHCTPATHBHYIO
OTBETCTBEHHOCTh B COOTBETCTBHH C JIEUCTRYIOIIMM 3aKOHOATE/IECTBOM.
3a HapyIeHHe NPABAT XPAHCHHA M HCIIO/Ib30BAHMS IEPCOHANBHBIX JAHHBIX, MOBJIEKIIEE 3a
cobodl  MarepuanbHBIi  ymepb paGoromaremo, paGOTHHK —HeceT MaTepHAaIbHYIO
OTBETCTBEHHOCTh B COOTBETCTBHH C JEHCTBYIOIIAM TPYIOBEIM 3aKOHOIATEILCTBOM.
Marepuanbnbii  ymepd, HaHeCeHHbBIH CyGBEKTY NMEPCOHATLHBIX  [JaHHBIX 3a CYeT
HEHAIIeXKallero XpaHCHWs M HCIOJb30BAHMA TMEPCOHANBHBIX JAHHBIX, [OJUIE)KHT
BO3MEIIEHHUIO B OPAJIKE, YCTAHORIEHHOM JeHCTBYIOIIAM 3aKOHOATebCTBOM.
Bee, 4ro He yperymuposano HactosmmM [lonoeHueMm, ompenenseTcs IeHCTBYROLAM
3akoHozareIbeTBoM Poccuiickoit Meneparym.



